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This instructionimplementdAir Force Polig Directive 32-D, Environmentd Quality, by providing haz-
ardous material management program guidance for alAHiIForce Baseand tenant gganizations, the
Utah Test ad Training Rang, and theLittle Mountain Test AnnexEach organiation will establis pro-

ceduresd achieve the goals bthis instructon. Termsand Defintionsarefound n Attachment 1.

1. POLICY : Hazardous material Wibe managd to comply wit all applicablefederal,state, and Air
Forceregulaions. All hazardousnateral received, tansfered, or isued will be recorded in #basehaz-
ardous material tracking system. All hazardousnaterial purchseswill be processed through te Hazard-
ous Maerial Cell. Hazardousmaterial will only be utilzed by individuals having theequired taining,
proper personal protectivequipmentand required medal suveillance.

2. GENERAL AP PROACH.

2.1 Pharmacy Concept: The plarmacy corcept is a genericetm applied to theapproach talen to

contol, track, and minmize the usefdhazardous matersl There are threeahents which form the
basisof the concept. First,the proper quantity and ype of hazardous material must be purchased.

Second, tke corre¢ amount & hazardousnaterial must be govided b the user. Third, al hazardous

materal trarsactionsmug betracked andrecorded.

2.2 Goals:
*Eliminate or redue hazardousnaterial sage
»- Focus o currently targeted haardous material
«- |dentify substitue materiad and/or procsses
»- Obtain hazardous materiatsgmallest quantity required
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o- Utilize all hazardais maerial requisitioned
*Focus o pdlution prevention andworker safety
- Screa all new haardous material requses
- Apply appropiate restrictions for ocupatonal healh and targeté hazardousnaterial

«- |dentify the top users of all tgeted hazardous material. Tdugh working goups, organiza-
tional environmenthreps, ard pollution prevention project manag@rs, provide alternatives to
current praesses.
*Provide complete accountabilityf@ll hazrdousmaterials
«- Continue to deelop ard enhane an integratd hazardousnateral, hazardousvaste, ad occu-
pational halth tracking systemand databse.

o- All hazardous mateal trans&tionsmust berecorded n the racking system
- Med all applicabé repating requirements
*HazardousM aterialCompliance
- Ensure hazardous ma is properly
scontrolled, tacked, marked, ahlabeled
- Ensure hazardous mat is properly segregated ahstored
- Ensure hazardous mat is properly trarsported
»- Provide dl Emergeng Planning ad Community Right-teKnow Act Reportng
- Ensure poper dsposal & hazardousmaterials

RESPONSIBILITIES:

3.1 Environmental Protection Committee. The Environmental Rotection Commitee (EPC) sthe
final appoval authorty for the hazardous matal managemerprogram. The EnvironmentaProtec-
tion Commttee is briefed quartery on the hazardous naterial program staus. Figure 1 stows the
overal structure of the hazdous material magement progam.
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Figure 1. Environmental Protection Committee.
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3.2. Hazardous Material Steering Group:

3.2.1. The Hazardous Material Steering Group will establish appropriate policies/procedures for a
successful Hill AFB hazardous material management program; resolve management actions; and
prioritize projects identified for continuing program improvement. The Hazardous Material
Steering Group will meet at least monthly.

3.2.2. Members of the Hazardous Material Steering Group include: the Chief of Pollution Preven-
tion (Chair); the Executive Bioenvironmental Engineer (Vice-Chair); the Hazardous Material
Management Program Manager; assigned representatives from each organization participating in
the Hazardous Material Cell; and the Hazardous Material Manager from each directorate, base, or
tenant organization who is a user of hazardous material on Hill AFB. Each organizational repre-
sentative shall be designated in a letter of appointment from the director or commander and shall
have authority to act in behalf of the organization on hazardous material management issues. The
Hazardous Material Steering Group may request participation by other organizations and agencies
on Hill AFB, as appropriate, for managing the Hill AFB Hazardous Material Management Pro-
gram.

3.2.3. The Hazardous Material Steering Group will:
3.2.3.1. Develop policy for the Hazardous Material Management Program.
3.2.3.2. Review and establish priorities for program initiatives.
3.2.3.3. Ensure hazardous material management goals and objectives are being met.
3.2.3.4. As appropriate, elevate recommendations and required actions to the EPC.

3.3. Hazardous Material Working Group will:
*Serve as a forum for dissemination of hazardous material management information.

*Provide hazardous material management program feedback to the Hazardous Material Steering
Group.

*Meet at least monthly.

3.3.1. .Each organization will designate a representative. Attendance by all organizations han-
dling or using hazardous material on Hill AFB is mandatory. Besides organizational representa-
tives, the following are also members: the Hazardous Material Program Manager; the Hazardous
Material Cell industrial hygienist; the Hazardous Material Specialist for the Fire Department
(Technical Services and Training Flight (75 CEG/CEFT)); a representative from the Safety Office
(OO-ALC/SE); the tracking system program manager and system administrator; the appointed
Supply Division (75 ABW/LGS) representative for the hazardous material distribution points; a
Defense Logistic Agency representative; and the Base Material Substitution Program Manager.
All personnel associated with hazardous materials are invited to attend this open forum.

3.3.2. The Pollution Prevention Division (OO-ALC/EMP) will provide meeting minutes and
track taskings to completion.

3.4. Hazardous Material Program Manager.Under the direction of the Hazardous Material Steer-
ing Group, a Hill AFB Hazardous Material Program Manager will be assigned.

3.4.1. Hazardous Material Program Manager will:
3.4.1.1. Maintain up-to-date knowledge of existing and proposed regulatory requirements
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concerning the storage, distribution, use, and disposal of hazardous material (HazMat).

3.4.1.2. Coordinate the efforts of project managers assigned by the HazMat Steering Group to
focus resources, avoid redundancy, and maximize synergy among the base HazMat Tean
(the Hazardous Materials Working Group).

3.4.1.3. Establish metrics for review and approval by the Steering Group to measure and con-
tinuously improve program execution.

3.4.1.4. Provide technical guidance to team members of the base Hazardous Materials Work-
ing Group.

3.4.1.5. Track milestones established by the HazMat Steering Group and the HazMat Team to
manage program improvements.

3.4.1.6. Track the AFMC "Essential Elements for a Hazardous Material Management Pro-
gram (HMMP)" to ensure conformance.

3.4.1.7. Assess compliance with the Hill AFB HMMP Policy Letters published and main-
tained by the HazMat Steering Group.

3.4.1.8. Provide technical assistance to organizations (on-base and off-base) in preparation of
their HMMP.

3.4.1.9. Point of Contact (focal point) between Hill AFB and the JLSC with respect to the
DM-HMMS database.

3.4.1.10. Establish data collection objectives with respect to "Process Information™ for haz-
ardous materials having specific health/environmental concerns.

3.4.1.11. Ensure that required technical reviews are performed to restrict, authorize, and
establish less hazardous materials for use by Potential Exposure Groups (PEG) and in pro-
cesses.

3.4.1.12. Coordinate reporting requirements with HazMat Team members to ensure compli-
ance with regulatory directives.

3.4.1.13. Coordinate with HazMat Team members to identify and establish necessary training
requirements.

3.4.1.14. Participate in internal and external ECAMP activities regarding HazMats.
3.4.1.15. Project manager for HQ AFMC Command Core System HazMat issues.
3.5. Base an(Tenant Organizations:

3.5.1. Will comply with this instruction and implement policies and procedures developed by the
Hazardous Material Steering Group.

3.5.2. Base and tenant organizations will assign a responsible Hazardous Material Manager. The
Hazardous Material Manager's responsibilities includes membership on the Hazardous Material
Steering and Working Groups; dissemination of information pertaining to hazardous material

control and management; the implementation and management of this instruction throughout the
organization; and development and implementation of appropriate written operating instructions

for hazardous material control and management.
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3.5.3. All base and tenant organization Hazardous Material Managers will:
3.5.3.1. Implement and manage this instruction throughout their organization.

3.5.3.2. Attend and participate at the Hazardous Material Steering Group and Hazardous
Material Working Group.

3.5.3.3. Assist supervisors or input supervisor and employee data into DM-HMMS.

3.5.3.4. Inspect hazardous material storage sites owned by their organization; recommend
corrective actions to attain compliance.

3.5.3.5. Be the organization point-of-contact for disseminating information and providing
assistance for hazardous material training such as the Potential exposure group Specific Train-
ing, coordinating hazardous material Licenses, updating soon-to-expire hazardous material
licenses, notifying Bioenvironmental Engineering (75 AMDS/SGPB) of licensed hazardous
material no longer used in the potential exposure group, notifying the Hazardous Material Cell
of reduced or eliminated hazardous Material requirements, and

3.5.3.6. Ensure each supervisor has and maintains a Worker Right-to-Know Guidebook for all
workers assigned to a Potential exposure group; and will ensures supervisors maintain a cur-
rent Potential exposure group Hazardous Material Inventory for each Worker Right-to-Know
Guidebook.

3.5.3.7. Monitor hazardous material processes for compliance with Environmental Manage-
ment Directorate (OO-ALC/EM) and 75 AMDS/SGPB conditions of use. Notify the process
owner, OO-ALC/EM, and 75 AMDS/SGPB as appropriate, when non-compliant actions are
observed. Document all discrepancies and corrective actions. Manage and resolve denials
received form the hazardous material tracking system.

3.5.3.8. Assist the Directorate's/Organization's Environmental Representative with environ-
mental management and pollution prevention initiatives.

3.5.3.9. When appropriate, base organization and tenant Hazardous Material Managers will
establish and chair a Hazardous Material Management Working Group in their organization.
The Hazardous Material Management Working Group resolves concerns created by hazard-
ous material management business practices.

3.5.4. Supervisors of processes utilizing hazardous materials will ensure employees are assigned
to the proper occupational health potential exposure groups and have received the required occu-
pational health physicals and potential exposure group specific training. Supervisors gaining or
losing employees will provide updates for supervisor/employee potential exposure group assign-
ment changes to the Hazardous Material Manager for input into the tracking system.

3.6. Hazardous Material Cell will process all hazardous material requests for all organizations.
Supply, Contracting, Bioenvironmental Engineering Services, and Environmental Management, will
commit appropriate resources to operate the Hazardous Material Cell.

3.6.1. All hazardous material purchase requests will be reviewed by supply specialists to deter-
mine if existing stock is available. The Hazarc Material Cell will research all local purchase
requests. The Hazardous Material Cell will procure the unit of issue identified on AF Form 9,
Request for Purchase. Requesting organizations shall order the smallest unit to meet their needs;
however, when this information is not available, the request will be annotated “Order Smallest
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Unit of Issue.” The Hazardous Material Cell will then change the unit of issue to equal the total
amount requested. The Hazardous Material Cell will provide excess hazardous material informa-
tion to maximize redistribution and minimize disposal of hazardous material.

3.7. Hazardous Material Dispensing Facility The Hazardous Material Dispensing Facility is oper-
ated by the Hazardous Material Cell. Organizations requiring hazardous material quantity break-
down will submit requests to the Hazardous Material Dispensing Facility. The Hazardous Material
Dispensing Facility will issue only to Hazardous Material Distribution Centers and authorized users.
All Hazardous Material Dispensing Facility issues will be recorded in the tracking system. The Haz-
ardous Material Dispensing Facility will provide transportation for dispensed hazardous material to
the appropriate Hazardous Material Distribution Support Centers.

3.8. Central Receiving:

3.8.1. Hazardous material brought into Central Receiving will be in-checked and inspected for a
correct material safety data sheet (MSDS) and Occupational Safety and Health Administration
(OSHA) compliant hazard warning label for each unique material. If the MSDS is not received or

is not legible, Central Receiving will access the tracking system to determine if an MSDS for the

product has previously been loaded. If required hazard communication items are missing or defi-
cient, a report of deficiency (ROD) will be initiated.

3.8.2. Central Receiving will provide MSDSs to the Hazardous Material Cell for processing.
Central Receiving will provide a label for each container and transfer to appropriate Hazardous
Material Distribution Support Center. All hazardous material containers must have a hazardous
material Tracking Label. Ensure tracking labels do not cover the OSHA compliant label

3.8.3. Non-Accountable Items. If an item is determined to be a hazardous material it will be
transferred to the Hazardous Material Bay of Central Receiving. Central Receiving will contact
the Hazardous Material Cell for assistance in further processing the hazardous material. The haz
ardous material can be transferred to an appropriate warehouse for holding until a stock numbel
can be assigned to the hazardous material. Under no circumstance will the product be issued with
out approval from the Hazardous Material Cell.

3.9. Warehouses will:

3.9.1. Verify DD Form 1348-1, DoD Single Line Item Release/Receipt Document, delivery des-
tination matches a valid Hazardous Material Distribution Support Center on the hazardous mate-
rial roster. Contact thHazardous Material Cell for a valid Hazardous Material Distribution
Support Center/delivery destination if the delivery destination does not match a Hazardous Mate-
rial Distribution Support Center. Issue hazardous material using the Issue Program following the
instructions in the User Manual. Ensure all hazardous material containers have a Hazardous
Material Tracking Label. Ensure tracking labels do not cover the OSHA compliant label

3.9.2. The Hazardous Material warehouse will develop procedures for transferring hazardous

material during non-duty hours (for work stoppage priority 1, 2, and 3) which captures the data
necessary to complete a transfer.

3.10. Hazardous Material Distribution Support Centers will:

3.10.1. Use the tracking system and follow the requirements of this section to transfer or issue all
hazardous material. All personnel issuing hazardous material must receive user training.
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3.10.2. Issue hazardous material and personnel protective equipment to authorized personnel.

3.10.3. Ensure a Hazardous Material Tracking Label has been provided for all hazardous material
containers. Ensure tracking labels do not cover the OSHA compliant label. Ensure the label is
attached prior to issue.

3.10.4. Ask each employee issued a hazardous material if an MSDS is requested prior to issuing.
Will issue MSDSs upon request to any base or tenant employee. Will immediately contact the
Hazardous Material Cell or 75 AMDS/SGPB, if the MSDS is not available through the tracking
system.

3.10.5. May establish a Hazardous Waste site when approved by the Chief of Supply. A letter
requesting one or more hazardous waste sites for the Hazardous Material Distribution Support
Center will be provided to the Hazardous Waste Division (OO-ALC/EMH). The Hazardous Mate-
rial Distribution Support Center will comply with all EMH requirements prior to operating as a
Hazardous Waste Site.

3.10.6. May establish excess hazardous material return locations when approved by the Chief of
Supply. These locations must provide proper storage and hazard controls and shall be coordinated
through OO-ALC/SE, 75 CEG/CEFT, 75 AMDS/SGPB, and OO-ALC/EM.

3.11. Laboratories.Organizations designated as Laboratories as defined in 29 CFR 1910.1450 are
regulated separately from the industrial work place. Each such laboratory will write a "Chemical
Hygiene Plan.” The Chemical Hygiene Plan must include the procedures which shall be used to
record chemical issues into the tracking system as well as applicable elements of this instruction. The
approved "Chemical Hygiene Plan" will be followed in lieu of this instruction. The Chemical
Hygiene Plan shall be coordinated through 75 AMDS/SGPB.

3.12. Base HospitalAll hazardous materials (non-pharmaceutical) ordered by the base hospital will
be reviewed and authorized through the Hazardous Material Cell. Hospital supply requests for haz-
ardous materials will be processed in MedLars. The Hazardous Material Cell Industrial Hygienist
will review MedLars hazardous material requisitions and provide hazard control codes. All hazardous
material issues will be recorded in the tracking system.

4. REQUIREMENTS:
4.1. Hazardous Material Authorization:

4.1.1. All first-time hazardous material uses will be reviewed by the Hazardous Material Cell
Industrial Hygienist for targeted chemicals and occupational health risk prior to supply and pro-
curement functions requisitioning, purchasing, or directing the distribution of the requested haz-
ardous material.

4.1.2. Pollution Prevention Division (OO-ALC/EMP), 75 AMDS/SGPB, and 75 CEG/CEFT will
identify chemicals of concern.

4.1.3. The Hazardous Material Cell will develop and implement procedures to control their pur-
chase and distribution.

4.1.4. 75 CEG/CEFT will be provided the opportunity for a coordination copy of the hazardous
material request and MSDS for all hazardous material with constituents listed in the Emergency
Planning Community Right To Know Act.
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4.1.5. All targeted hazardous materials will have an acquisition limit established by the Hazard-
ous Material Steering Group. Requirements beyond the established limit must be approved by the
Hazardous Material Steering Group. A copy of all targeted hazardous material requests will be
forwarded to the Base Material Substitution Program Manager for identification of acceptable
alternatives.

4.2. Procurement of Hazardous Materials:

4.2.1. All hazardous material requests will be processed through the Hazardous Material Cell.
The Hazardous Material Cell will require a detailed description of the hazardous material; a

detailed description of the process the material will be used in; and detailed on how the requestel
will use, control, and dispose of the material. The requester will identify the smallest unit of issue

acceptable or if unknown annotate “Order Smallest Unit of Issue” on the requisition request.

4.2.2. All Hill AFB organizations and tenants will ensure that contracts requiring hazardous mate-
rial usage have a provision in the contract for the contractor to provide hazardous material usage
data to the Hazardous Material Cell and that all hazard communication requirements are met as
per paragraph 4.4.

4.2.3. Just-In-Time or Direct Deliveries All just-in-time or direct deliveries of hazardous
materials shall be processed through the supporting Hazardous Material Distribution Support
Center. The Hazardous Material Distribution Support Center will record the issuance of the haz-
ardous material in the tracking system and forward the documents to the Hazardous Material Cell.
The organization accepting the delivery of hazardous material under a just-in-time or direct deliv-
ery contract is responsible to ensure the requirements of this instruction are met. If any deficien-
cies are noted the Hazardous Material Cell will be contacted for assistance.

4.3. Hazardous Material Accountability:

4.3.1. All hazardous material transactions must be recorded in the tracking system. The tracking
system shall be utilized to ensure that individuals requesting materials are authorized.

4.3.2. Tracking System Failure Contingency. When the tracking system can not be accessed, the
operator will record the time and nature of the failure as well as the hazardous material transaction
data. The data necessary to complete a transfer/issue transaction will be maintained until the sys
tem is operational. The information will be input into the tracking system within three working
days after the tracking system is accessible.

4.4. Hazardous Communications:

4.4.1. Material Safety Data Sheets (MSDS). The management of MSDSs is the responsibility of
75 AMDS/SGPB. MSDSs are maintained in the tracking system and in 75 AMDS/SGPB. Super-
visors will not maintain files or notebooks containing MSDSs except by written authorization
from 75 AMDS/SGPB. MSDSs must be updated whenever a national stock number (NSN) is
provided by a different manufacturer; whenever a manufacturer changes the MSDS formulation;
or whenever new information is added to the MSDS. The MSDS data is updated quarterly by
the hazardous material Information Service.

4.4.2. Hazardous Material Hazard Warning Label. All hazardous material contracts shall include

the requirement to provide a legible hazardous material warning label meeting the minimum

requirements as specified by 29 CFR 1910.1200, including a list of hazardous ingredients, target
organs affected, and target organ effects.
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4.4.3. Worker Right-to-Know Guidebo. Each organization is required to maintain a Worker
Right-To-Know Guidebook. The Guidebook will be readily accessible to workers during their
work shift at their primary work site. Supervisors will ensure that assigned employees are familiar
with the Worker Right-To-Know Guidebook, its location, and its contents. A detailed listing of
the required contents is found in Attachment 2

4.5. Transporting Hazardous Material:

4.5.1. Hazardous material transported between buildings on Hill AFB will be managed to comply
with Air Force and Department of Defense (DOD) regulations.

4.5.2. If the MSDS for a product is not available, the hazardous material will not be transported
on Hill AFB. The only exception is for moving hazardous material from Central Receiving to the
Hazardous Material Warehouse for safe storage until the MSDS is received.

4.5.3. Hazardous material transported between buildings on Hill AFB does not require the MSDS
to be physically present with the material being shipped.

4.5.4. Hazardous material transported between buildings on Hill AFB does require a Hazardous
Material Tracking Label to be affixed to the primary shipping containers.

4.5.5. Personnel handling/transporting hazardous material are required to have Hazard Communi-
cation Training and First Responders Awareness Training prior to performing assigned duties.

4.5.6. Hazardous material transported off Hill AFB will comply with all applicable Air Force,
DOD, Department of Transportation, and state and local regulations.

4.6. Hazardous Material Storage:

4.6.1. Hazardous material storage in the work areas, storage rooms, outside storage areas, and in
metal cabinets will comply with all OSHA, Environmental Protection (EPA), National Fire Pro-
tection Association (NFPA), Air Force, and DOD regulations.

4.6.2. Each hazardous material storage site is required to meet the provisions of the Hill AFB
Spill Prevention, Control, and Countermeasures Plan.

4.6.3. Areas where hazardous material are stored or used are required to be kept free from accu-
mulations of materials that create a hazard from tripping, fire, or explosion. Hazardous material
storage will not block aisles or exits. Drums and other containers are required to be tightly sealed
and not leaking.

4.6.4. Hazardous material inventory levels at each storage site will be provided to OO-ALC/EMP
no later than the 20th of January each year.

4.7. Excess Hazardous Material Disposal:

4.7.1. Each organization generating excess hazardous material is responsible for funding all haz-
ardous material disposal costs.

4.7.2. No organization will dispose of hazardous material that does not have an OSHA Hazard
Communication Standard compliant label and its

MSDS attached. Hazardous material to be disposed of which does not meet this requirement must
be disposed of as a hazardous waste.
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4.7.3. Special attention shall be paid to shelf-life sensitive materials to ensure materials are uti-
lized prior to shelf-life expiration. Shelf-life extensions will be requested through the Chemical
Science Laboratory Branch OO-ALC/TIELC).

4.7.4. Containers of hazardous material which are considered as hazardous waste with any resi
due remaining shall not be placed in trash cans, dumpsters, or any other receptacle intended fc
non-hazardous solid waste. Contact OO-ALC/EMH for hazardous material disposal dispositions.

4.7.5. If an organization has unopened excess hazardous material, information on the quantity
and type of material will be given to the Hazardous Material Cell so materials can be reutilized
to the maximum extent possible. If reutilization is not possible, the excess hazardous material
shall be processed for turn-in to the Defense Reutilization and Marketing Office (DRMO). See
Attachment 3.

4.8. Hazardous Material Management Program Assessmen/All organizations using hazardous
material will perform an annual effectiveness assessment of their implementation and management o
the requirements of this instruction, as it applies to their operations. The annual assessment will alsc
include appropriate sections of the Environmental Compliance Assessment and Management Prograr
(ECAMP), Volume 3, Hazardous Material Management. Record of the assessment and action plar
for discrepancies will be maintained by the organization's Hazardous Material Manager. A copy of
the annual program assessment will be provided to the Hazardous Material Steering Group for review
within 30 days of completion. Base and Tenant Hazardous Material Managers will brief their findings
to the Hazardous Material Working Group.

4.9. Environmental Impact Analysis ProcessSome actions requiring the use of a hazardous mate-
rial may trigger the requirement to process an AF Form 813, Request for Environmental Impact Anal-
ysis. Timely initiation of AF Form 813 will prevent delays in processing hazardous material requests
at the Hazardous Material Cell.

4.10. Evaluating Hazardous Materials For Use in a Process:

4.10.1. Whenever hazardous material is considered for use in existing or new process, alternative
processes and materials will be evaluated to eliminate or reduce the hazard potential. When mate
rials or processes are recommended which are not prescribed by an existing Technical Order:
(TO), the engineering and planning functions will take action to have the TO updated to reflect the
new material and/or process. The organization will immediately notify the Hazardous Material
Cell when a chemical is no longer needed or the amount required has changed.

4.10.2. The decision to use a hazardous material will be based on life-cycle economic analysis
that includes trade-off decisions between the minimally acceptable performance requirements in
the process, and minimizing of environmental and health risk. Life-cycle analysis includes such
cost attributes as medical surveillance, sample collection and analysis, personal protective equip-
ment requirements, engineering controls, worker training, new facility requirements, support
equipment, hazardous waste disposal costs, procurement costs, and other appropriate cost consi
erations.

4.10.3. Engineering and Planning Functions will review new and existing TOs and processes
which use occupational health and environmentally restricted hazardous material. The least haz-
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ardous option which can be used in the least quantity will be established. Reviews are to docu-
ment the methods and quantity of hazardous material application and process effluents.

STEPHEN P. CONDON Major General, USAF
Commander
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Attachment 1
GLOSSARY OF REFERENCES, ABBREVIATIONS, ACRONYMS AND TERMS

Terms

Al.1.— Bioenvironmental Engineeaing (75 AMDS/SGPB): Division of the Surgeosenerals office
on Hill AFB responsible fo workforce @cupational health, materiadfety datassheetsandthe PHOENIX
databae.

Al.2.— OO-AL C Form 493, Chemical/HazardoudMaterial Request: Hazardous naterial request
form wsed D process dlinitial and lieenserequired (hazard co@ C) hazardous reterial requests.

Al.3.— Depot M aintenanceHazardous M aterial Management System (DMHM MS): DM-HMMS
isthe currently designated readous magrial tracking system for Hill APB. DM-HMMS is a computer
software sgtem designed to provide managama tod for complying with GBHA, EPA, and Air Face
regulations.

Al.4— Hazard Communication Standard: Public law established by OSHA in the 29 Code of
Federd Regulation (CFR) 1910.1200;Worker RightTo-Know Act". Hazard Communicatia Standard
requires chemial manufacturers a importers toassess the hazardsf ehemicalswhich they produce or
import and all employers to provide information to their employees dout the hazardous dhemicals to
which they areexposed. This isaccomplished by awritten hazard commurication programwhich
includes labels andther forms d warning, mateal safety data shestard information ard training.

Al.5.—Hazard Communication Standard Hazardous Material Warning Label: The Hazadous
Communication StandardHazardous Material Warning Labé communcates tle manufaturer, prodict
identification, its hazardous ingedients, target organs décted by théhazardousingredents, health
hazard varnings, and precautios

Al.6.— Hazardous Material: Any substare or material, in any quanty or form, that hasthe potential
to ham human health orthe enviroment, or pose bysical haards. Specific hazardousubstare
definitionsmay ke found n OSHA 29 CFR 1910.1000subpat Z, Toxic and Haardous Substates; EPA
40 CFR Chapte 1, Table 302.4, Sectin 261.33, Section 302 GARA Title 111, or theEPA List of Lists.
Hazardous fedelatock classnumbers and thedefintionscan be found by usingrederal Standar13,
Tablel andll, inlieu of specific information. Hazardousmaterial is clasified asfollows:

- Class A-Not haardous as gr 29CFR 1910.1000, subpart Z. Do not reguiracking lakls a tracking.

- Class B--Hazardous noequiring an 75 MDS/SGPBLicen®. The review 6 materid and the subse-
guent asgnment of this hazard class is considered the apprimralsage. AOO-ALC Form 493 is only
requiredfor initial purchase d clas B material.

- Class C-Hazardousequiring an 75 AMDS/SGPB Licese. These productshave carcinogens, orsus-
pect carcinogensiitheir ingredients list. @ these poducts have sgial protective equipmentequire-
mentsto prevem exposure.

- Targeted Chemas--Environmental Maagemen identifies chemical§or envronmental restrictions.

Al.7. Hazardous Material Cell:— Single locaion where all hazardus materid requsition,
purchasing,and information management is lmed. The Hazardous Material Cell's goals aregdice
requisition processng time, reduce hazardous material acquisition cods, and ensurecompliance with
hazardous matet managerant regulations.
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Al.8.— Hazardous Material Dispensing Facility: Building 256 is the Hazardohdaterial Dispesang
Facility. The HaardousMateial Dispersing Facility dispengs haardous materialfom bulk gantities
into process speified units @ issue which aredivered to hazardous @terial distribution suppat centers
(HDSC).

Al.9.—Hazardous Material Distribution Suppat Center:  Location where the hazardous material
inventay is physicallymanagel and issuedto uses.

Al1.10.—Hazardous Material Manager: A person dsignaed by letter of appontment b implement
and marege this instructio in ther organization.

Al.11—. HazardousMaterial Transaction: Any action which transfe@countabilty of a haardous
mateial from ore organization/individubto anothe

Al.12.—Hazardous Material Working Group: A total quality managment forum whereall offices
and aganizations hving an interest in hazardous maéémaregement can dscusstheir concerns,
elevate actiongnd receive iformatian and povidefeedback.

Al1.13.—L east Hazadous Material: The poducts selectedfor use m a processpresenting the lowest
risk as a meaure of occupationd andenvironmensél exposures, and rgulatory constrants neeting he
minimum peformancerequirement®f the pocess.

Al.14.—Material Safety Data Shed (M SDS): A summary of technicakafety, health, ard emegency
respnseinformation provided by the product manufacturer or distributor. The MSDS also contains
information abotia product's hazds.

A1.15.—Promoting Healthy Occupational Environments Through Information eXchange(
PHOENIX): The 75 AMDS/SGPB computer progam which maintains records of poteh&ad actual
exposures fothe Hill AFB workforce asigned 75 MDS/SGPB potentialexposure groups.

Al1.16.—Physical hazard: Any chemical that is a canbudtible liquid, a compressed gs, eplosve,
flammable, an organic peroxide,an oxidizer, pyrophoricunstable, reactive, or wateeactive. All
chemicalshaving physical hazardsesncluded n this policy directive.

A1.17.—Pollution Prevention Division (OO-ALC/EMP): Division of the Environmertal
Management Directorate rgponsible for pllution prevention progran development, management,and
implementation.

A1.18.—Worker Training: Worker training is comprised ofgeneral hazard communication training
and poential exposure group specific training. Rublic Health (75 AMDS/SGPM) marages the wrker
training program

- OSHA/AIr Farce and Hill A FB general hazard communicatia training informs theemployee about the
Hill AFB Hazard Communication Progran. Genreral hazard communication training is prwided toall
workers who may ercourter or use haardous materialn their work.

- Potentia exposure group specific training informs the enmployees dout the specific hazards oftheir

work. Potential expsure group spafic training isrequiredwhen an employee is initiallyssigned ¢ a
potential exposure group, moves to anofi@entialexposure goup, or whenever new hazs are ino-
duced into the potential exposure group. Potential exposure group specific training is provided by he
supervsor with the asistarce of 75 AMDS/SGPM, or by employees who have completed the potential
exposure goup specifidraining,train the trainer couse.
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Al1.19.—AF Form 813, Request for Environ mental I mpact Analysis; Decision of Proposed Action
and Alternatives (DOPAA): Used toalert and involve ohers (enployees, labor representatives,
concernd citizens, Federaktate, and lo@l agerties) of your reed fa a propasedaction.

Al1.20.—Worker Right-To-Know Guidebook: Contans reguldions, pocedures, andnformaion
necesaryto supporan efective Hazard CommunicatiorProgram. See Attachmer®.

Al.21.—Patential Exposure Group: A potential expeure group isdefined asa person, or a group of
people who, as eesult of their work, sharea common set opotential @ actual exposure® workplace
hazads.

Al1.22.—Potential exposure group Hazardous Material Issue Reord: A repat geneated by 75
AMDS/SGPB RHOENIX (Promoting a Hedthy Occupational Environment Through Information
eXchange) dathase from issue transactios reported to 75 AMDS/SGPB by DM-HMMS hazardaos
materal issuerecords. Thereport is the record of tal issuescredited to a potential expsure goup for
the curent yar. The potential exmore group hazardousaterial issue record is updated montHigr
ead potential expsure group.
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Attachment 2
WORKER RIGHT-TO-KNOW GUIDEBOOK

As a minimum the Worker Right-to-Know Guidebook will contain the following material:

- AFOSH Std 161-21, Hazard Communication, or a cross reference sheet identifying its location;

- Hill AFB Written Hazard Communication Program (75 AMDS/SGPB);

- A copy of this instruction;

- The 75 AMDS/SGPB approved respirator operating instruction for each potential exposure group in the
organization using a respirator, or the unique Respirator operating instruction (OI) written for the poten-
tial exposure group. This paragraph applies only if respirators are used in the shop;

- Copy of the baseline and all 75 AMDS/SGPB Shop/Potential exposure group Surveys;

- Current hazardous material inventory record for each potential exposure group in the organization;

- Instructions for interpreting the Hazardous Material Tracking Label,

- Instructions for obtaining MSDSs in the organization;

- Procedures for reporting potentially hazardous conditions in the work area;

- Hazardous material spill procedures;

- Medical emergency reporting procedures;

- Emergency Action Plan (Evacuation Plan);

- Any other relevant worker safety/health information.
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Attachment 3
EXCESS HAZARDOUS MATERIAL TURN-IN REQUIREMENTS

A3.1. Obtain a current Material Safety Data Sheet (MSDS) and ensure all containers have a proper
OSHA Compliant Hazardous Material Warning Labels.

A3.2. .Prepare DD Form 1348-1 (6-Part) with all required information. Include the MILSBILLS Funds
Code of 30 in Columns 52 and 53 and billing DODAAC of FN 2029 in Block 12. Have Transportation
certify hazardous material is properly packaged for shipment.

A3.3. Call DRMO and arrange a pre-inspection of the items to be turned-in. Items are pre-inspected on
Thursdays. Ensure that the inspector signs block 7 of the DD Form 1348-1.

A3.4. Arrange for transportation of the hazardous material to DRMO.
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